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Agenda

1. Brief overview of NIH NRSA Fellowship guidance or opportunity 
updates, including stipends

2. Proposal reminders: HHS assurances form, How to prepare RAMP 
records for budget items for F awards

3. Award Setup and management reminders, including RPPRs
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NIH NRSA Individual Fellowships

National Research Service Awards (NRSA):
Support training of biomedical, behavioral, and clinical researchers through individual 
fellowships and institutional research training grants 

NRSA Fellowship Program:
Provides graduate students and postdoctoral researchers with individualized, mentored 
research training opportunities in a scientific health-related fields relevant to the missions of 
participating NIH Institutes and Centers.

27 NIH Institutes and Centers (ICs)
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Individual Fellowship Features 
to Keep in Mind
Maximum NRSA support allowance by level (includes combination of training (T) and 
fellowship (F) mechanism):

• Predoctoral level may receive up to 5 years (6 years for MD/PhD or other dual degree) 
aggregate

• Postdoctoral level may receive up to 3 year aggregate

Fellows must pursue research training on full-time basis based on institution’s policies, 
e.g. 40 hours/week.
 
Eligibility to receive a Fellowship award requires:

• U.S. Citizenship, 
• Non-citizen National status, or
• Permanent Resident with valid Alien Registration Card (Form I-551) status at time of 

award
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Individual Fellowship Features 
to Keep in Mind
Fellowship funding:
• Stipend

• One stipend level for all predoctoral fellows
• Stipend rate/level based on years of experience for postdoctoral fellows 

• Tuition & Fees
• Institutional Allowance
• Childcare Costs

Current NRSA stipend, tuition/fees and institutional allowance rates: 
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-076.html 
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Available NIH NRSA Individual 
Fellowship Funding Opportunities
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Mechanism Program Description

F30 Predoctoral fellowship for institutions with NIH funded predoctoral dual-degree training programs 
(Parent 30); PA-23-260

*Note: there are two F30 mechanisms. Use PA-23-260 as UW–Madison has a T32 funded MD/PhD program if applying 
with MD/PhD.

F31 Predoctoral fellowship (Parent 31); PA-23-272

Predoctoral fellowship to promote diversity in health-related research (Parent F31-Diversity); PA-
23-271. Sponsoring institution must certify applicant eligibility. See the Notice of NIH's Interest in 
Diversity. 

Dissertator Status: At time of award, NRSA fellow (F31 or F31-Diversity) must be at the dissertation stage of training.

F32 Postdoctoral fellowship (Parent F32); PA-23-262

F99/K00 Predoctoral to postdoctoral transition fellow transition award; PA-23-263

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-031.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-031.html
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-20-031.html
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NIH Fellowship Updates
Fellowship application updates: 
• Data Management and Sharing Policy does not apply (see NOT-OD-

22-189)

• Human Subjects

• Full guidance: https://grants.nih.gov/grants/how-to-apply-
application-guide/forms-h/fellowship-forms-h.pdf 
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Getting Started
• Referees submit letters through eRA Commons by due date
• Fellow needs an eRA Commons profile with PI role & ORCID ID
• HHS Assurance Form: 

https://rsp.wisc.edu/forms/HHS_Fellowship_Assurance.pdf
• F31-Diversity Additional Documentation

• Description of Candidate’s Contribution to Program Goals: The sponsoring institution must provide a 
document on institutional letterhead that explains, consistent with applicable law, how the candidate’s 
participation will further the goals of the fellowship program to promote diversity in health-related 
research. 

9



University of Wisconsin - Madison

RAMP: Funding Proposal 
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Best option is 
“Miscellaneous” since 
there isn’t a “training” 
option.
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RAMP: Funding Proposal 

11

Enter UW PD/PI
Enter fellow

Enter fellow, Sponsor, and any 
co-sponsors. May also have 
collaborators, consultants, 
advisory committee members, 
and contributors, however they 
are not typically considered 
senior/key personnel.
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Budget
• Stipends
• Institutional Allowance 

for Individual Fellows
• Tuition & Fees

• Childcare Costs

• No F&A
• Shortfall
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NOT-OD-23-076
Note: Updated annually

Tuition And Segregated Fees for Academic 
Programs
Note: Request actual tuition and fees needed for degree program 
and resident status

RSP Guidance

https://grants.nih.gov/grants/guide/notice-files/NOT-OD-23-076.html
https://viz.wisc.edu/views/TuitionandSegregatedFeeRatesforAcademicPrograms/HomePage?%3Aembed=y&%3Aiid=1&%3AisGuestRedirectFromVizportal=y
https://viz.wisc.edu/views/TuitionandSegregatedFeeRatesforAcademicPrograms/HomePage?%3Aembed=y&%3Aiid=1&%3AisGuestRedirectFromVizportal=y
https://rsp.wisc.edu/NIH-NRSA-ChildcareBenefit.cfm
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Internal Budget Example
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Funding Proposal: Budget
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General Cost Definition: 
Other Direct Costs (no IDC)
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RAMP: SF424
• Estimated Project Funding: include stipend amount, actual tuition & 

fees, and standard institutional allowance
• Change Project Director/Principal Investigator to fellow
• Senior/Key Personnel

• List fellow as PD/PI
• Sponsors and co-sponsors list as “Other (Specify)” and the enter the 

appropriate role
• Applicant may have collaborators, consultants, advisory committee members, 

and contributors, however they are not typically considered senior/key 
personnel unless they are contributing in a substantive way

• Reference letter writers should not be included here
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Post-Submission Info; Review and JIT

1 month before review, Fellow can submit Post-submission update
Use Grants Status update, “Other” type. Add comments with 
instructions and upload documentation for specialist processing. Be 
sure to note deadlines.

● NOT-OD-19-083 describes specific allowable items and formats 

GMS specific JIT requests with unique info:
• Does PI accept award, confirmation of no other support
• Tuition amounts (for entire award or annual costs)
• Protocol approvals (IRB or IACUC)--congruence required
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NOA Arrives: now what?

NIH required items: 
Activation Notice (PHS 416-5) mailed to the NIH after Fellow, Sponsor 
and RSP sign-ideally before start date of fellowship
Payback agreement (postdocs only) mailed to the NIH. Completed by 
fellow, save PDF of agreement without full SSN for your records.
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RAMP Account Setup

• RSP initiates AWD record (linked from FP record)
• Review/complete AWD budget components in RAMP

• Load total lump sum annual authorized amount
• Fellow and Sponsor need to have completed OAR within 30 days
• Be sure all protocols are updated and linked in Arrow to fellowship 

funding source record.
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UW HR and Payroll for Fellowships

Fellow payroll appointment, 100% FTE
• Predoctoral Fellow (SA002)
• Postdoctoral Fellow (PD003)

If receiving supplemental pay, this must occur on a separate 
appointment (either Research Assistant for grad students or Research 
Associate for Postdocs)
Example: MET student stipend of $32,000, fellowship pays $27,144 
difference is paid as Res Assistant across the year ($4,856 annual 
amount).
Use the Negative Additional Pay Process for stipend adjustment due to 
biweekly payroll schedule
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What is a negative adjustment and why is it 
needed?
Our biweekly payroll structure is 26 weeks/year in most years (27 this 
coming calendar year in 2024!). The NIH requires stipends be an exact 
amount across 12 months.
To meet NIH stipend expectations, we must adjust the stipend each 
biweekly pay period to avoid over payments.
See resources online https://hr.wisc.edu/hr-professionals/payroll/ 
including Video and Presentation for Fellow/Trainee Payment 
adjustments 
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https://hr.wisc.edu/hr-professionals/payroll/
https://www.google.com/url?client=internal-element-cse&cx=001601028090761970182:uu2tbvfp4za&q=https://hr.wisc.edu/docs/pay/fellow-trainee-payment-solution.pdf&sa=U&ved=2ahUKEwjp3_L377KCAxXxHEQIHWORAcwQFnoECAAQAQ&usg=AOvVaw1sirO2CZv6UnXjMZ9geJAN
https://www.google.com/url?client=internal-element-cse&cx=001601028090761970182:uu2tbvfp4za&q=https://hr.wisc.edu/docs/pay/fellow-trainee-payment-solution.pdf&sa=U&ved=2ahUKEwjp3_L377KCAxXxHEQIHWORAcwQFnoECAAQAQ&usg=AOvVaw1sirO2CZv6UnXjMZ9geJAN
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Neg addl pay adjustment example

Predoc $27,144 for 12 month appointment
$27,144/26=$1044 per biweekly pay period
Appointment dates: 9/1/2023-08/31/2024 (spans 27 total pay periods, 
first and last being partial periods where no adjustments are made).
Pay period start Sept B (midway through) 09/01/2023-9/9/2023 (no 
adjustment)
Starting Oct A 9/10/23-9/23/23 $-4.18 neg addl pay adjustment taking 
biweekly amount to $1039.82
Continues for next 25 pay periods to avoid overpayment after 12 months 
of $104.40.

25



University of Wisconsin - Madison

Award Management

If tuition is anticipated:
• Submit Third Party Authorization form for full tuition and segregated fees 

amount in advance of the start of each semester
• This is NOT tuition remission; separate process
• Semesterly bill will arrive in 4-6 weeks after authorization (see third party 

invoice for specific instructions)
Monitor all spending (only allowable items: correct stipend, fringe/health insurance, 
tuition, and, if applicable, childcare costs)
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Annual RPPR

• Complete all normal RPPR items, no budget section is required
• Sponsor comments section required
• Responsible Conduct of Research section required (should match proposal 

planned activities)
• Sponsor Other Support document should list F award as in kind
• Be sure to note any adjustments, changes or delays in the RPPR
• PMCID compliant publications

New year NOA:  note stipend adjustments occur annually by NIH.
Action items: Adjust payroll in JEMS/stipend amount raise to minimum and also 
make any negative addl pay adjustments updates to avoid overpayments
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Mid-award Changes

Change in mentor
Change in major goals
Leave of absence
UW-5088 Postdoc Absence with Pay & Legal Holidays policy
Early terminations
 NIH: notify via Xtrain TN form within eRA commons within 30 
days

Fellow initiates (enters dates, stipend amount for final year), routes 
to sponsor, routes to BO, submits to NIH. Eventually revised NOA 
issued.
 UW: calculate exact stipend to match Xtrain TN form (including 
any negative addl pay amounts) 28
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Termination Processed

UW Payroll termination/adjustments

Tuition/health insurance shortfall for 
predocs

Calculate revised NOA impact to overall 
budget for closeout
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Fellowship Closeout

Predoctoral F31 and Dual Degree F30 awards:
Working with RSP postaward accountant, determine if any fringe 
and/or tuition shortfall is applicable and prepare a form by which 
OVCGRE will cover costs.

Postdoctoral F32 Shortfall and closeout:
Departments are expected to provide shortfall for any costs in excess 
of NOA amounts.
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More support? Need help resolving an issue?

Feel free to reach out:
Jenny Dahlberg, Research Administration Director, School of Veterinary 
Medicine  (jenny.dahlberg@wisc.edu)

Sara Seton, Department of Medicine, School of Medicine and Public 
Health  (sseton@medicine.wisc.edu) 
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